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Academic Performance Indicators (APIs) for the year
(Assessment period from June to March )

PART - A Summary Sheet

1. Personal Information

Name ( in Block Letter)

Department

Designation

A 4

2. Additional Educational Qualific urin academic year 2019 -2020):

A
Nameofthe University/ YearofPa| Percentage Division/ Subjects
Degree/ Institution/ ssing Class/

Exam Board GPA

Particularsof NET/GATEor
EquivalentExam:

A




API Score Sheet

Score verified

Score by th
Table Sub- Head claimed by G D;an/
the faculty e
1
: 2@)- ()
3

Total (Table - I)

Place:

Date:

Countersigned by HoD:

Countersigned by Dean:

Signature of the faculty:




Table 1

Assessment Criteria and Methodology

Sl Activity Grading Criteria Score Score Remarks
No. claimed by | verified by
the faculty | Dean/Head
1. | Teaching: (Number of classes e 80% & above -
taught/total classes Good
assigned)x100% e Below 80% but
(Classes taught includes sessions on 70% & above-
tutorials, lab and Satisfactory
other teaching related activities) e Less than 70% -
Not satisfactory
2. | Involvement in the students related | ¢ Good - Involved in
activities/research activities: at least 3 activities
(a) Administrative responsibilities
such as Head, Chairperson/ Dean/ e Satisfactory - 1-
Director/ Co-ordinator,Warden etc. activities
(b) Examination and evaluation
duties or attending the examination | o
paper evaluation.
(c) Student related co-curricular,
extension and field based activities
such as student clubs, career
counselling, study visits, student
seminars and other events, cultural,
sports, NCC, NSS and co i
services.
(d) Organising seminars/
conferences/ workshops,
other activities.
(e) Evidence of
Citation indexed.
3. | Library Utilization of Library

hours for Assessment
period.




Overall Grading:
Good: Good in teaching and satisfactory or good in activity at SL.No.2.

Satisfactory: Satisfactory in teaching and good or satisfactory in activity at SL.No.2.

Not Satisfactory: If neither good nor satisfactory in overall grading

Note: For the purpose of assessing the grading of Activity at Serial No. 1 and Serial No. 2, all such
periods of duration which have been spent by the teacher on different kinds of paid leaves such as
Maternity Leave, Study Leave, Medical Leave shall be excluded from the grading assessment. The
teacher shall be assessed for the remaining period of duration and the same shall be extrapolated for the
entire period of assessment to arrive at the grading of the teacher. The teacher on such leaves as
mentioned above shall not be put to any disadvantage due to his/her absence from his/her teaching
responsibilities subject to the condition that such leave was undertaken with the prior approval of the
competent authority of the institution.

Table 2

Remarks

andinnovative courses and curricula

claimed | verified by
by the Dean/
Sl1. No. Academic/Research Activi faculty Head
1. Research Papers i -
Reviewed or UG
Journals/Scopus/ In
Citation indexed.
2. Publi (other tha sear:
(a) Books authored which a ed
International publishers 12 12
Natio 10 10
Chapter i 05 05
Editor of Book by International 10 10
Publisher
Editor of Book by Nati 08 08
Publisher
(b) Translation works in Indian and ForeignLanguages by qualified faculties
Chapter or Research paper 03 03
Book 08 08
3. Creation of ICT mediated Teaching Learningpedagogy and content and development of new

(@) Development of Innovative 05 05
pedagogy
(b) Design of new curricula and 02 per 02 per curricula/
courses curricula/ course
course
) MOOCs
Development of complete | 20 | 20




MOOCs in 4 quadrants
(4credit course)(In case of
MOOQOC:s of lesser credits 05
marks/ credit)

MOOCs (developed in 4 05 05
quadrant) per module/lecture

Content writer/subject matter 02 02
expert for each module of

MOOC:s (at least onequadrant)

Course Coordinator for MOOCs | 08 08

(4 credit course) (In case of
MOOC:s of lesser credits 02
marks/ credit)

N
N




Faculty of Score Score Remarks
Faculty of Humanities / Arts / claimed verified
Sciences SocialSciences / by the by Dean/
/Engineering/ | Library /Education faculty Head
Architecture | /Physical Education
/Commerce /
Management

Academic/Research

S1. No. Activity

(d) E-Content
Development of e-Content | 12 12
in 4 quadrants for a
complete course/

e-book

e-Content (developed in 4
quadrants) per module
Contribution to
development of e-content
module in complete
course/ paper/e-book (at
least one quadrant)

Editor of e-content for
complete course/ paper /e-
book

4(a) Research guidance

Ph.D.

M.Phil./P.G dissertation

(b) Research Projects Complete
More than 10 la
Less than 10 la
(c) Research Projec
Ongoing :

(d)
5(a)

(b) *Policy Document (Su ed‘to an International body/organisation likeUNO/UNESCO/World Bank/
International Monetary, d etc. or Central Government or State Government)
International 10 10
National 07 07
State 04 04
(c) Awards/Fellowship
International 07 07
National 05 05
6. *Invited lectures / Resource Person/ paperpresentation in Seminars/ Conferences/ full paper in Conference
Proceedings (Paper presented in Seminars/ Conferences and also published as full paper in Conference
Proceedings will be counted only once)

International (Abroad) 07 07
International (within 05 05
country)
National 03 03




| State/University | 02 | 02 |

The Research score for research papers would be augmented as follows:
Peer-Reviewed or UGC-listed Journals (Impact factor to be determined as per Thomson Reuters list) :

i) Paper in refereed journals without impact factor - 5 Points
ii) Paper with impact factor less than 1 - 10 Points

iii) Paper with impact factor between 1 and 2 - 15 Points

iv) Paper with impact factor between 2 and 5 - 20 Points

v) Paper with impact factor between 5 and 10 - 25 Points

vi) Paper with impact factor >10 - 30 Points

(a) Two authors: 70% of total value of publication for each author.

(b) More than two authors: 70% of total value of public
author and 30% of total value of publication for each of th

incipal/Corresponding

Joint Projects: Principal Investigator and Co-inve
Note:

e Paper presented if part of edited bo d only once.

shall be 70% of the total score for
both shall get 7 marks each.

e For joint supervision of research st
Supervisor and Co-supervisor. Supervi

e For the purpose of calcu e combined research score from the
categories of 5(b). Policy . Invi es/Resource Person/Paper presentation
shall have an upper capping i he total research score of the teacher concerned.

e The research sc ini ree categories out of six categories.



PERIYAR MANIAMMALI INSTITUTE OF SCIENCE AND TECHNOLOGY, VALLAM,
THANJAVUR - 613403

NON-TEACHINGSTAFFASSESSMENTFORM(FORADMINISTRATIVESTAFF)

SHEET-1 (Tobefilledbythestaffmember)

Date of Assessment / Review :
Periodof Assessment: From To

NameoftheStaff:

Present Designation& School /Department/Section:

Dateof JoininginPMIST

Designation at thetimeof joining:

Educational Qualification:

Nameof theColleg

L Cl
Institution ass

Qualification/Degree

Dip / ITI

UG

PG

Others, ifany

Previous Experie

Period Reasonfor

Sl. Sal
From To alary leaving

No.

Period

Designation

From To

Tasks that are promised to be achieved by the staff before the next assessment for self
development/departmentor Institutional development(tobefilledbythestaffmember)

1

2
3
4







SHEET-2

Criterion-1 Key contributions made to department/ otherInstitutional activities duringthe
assessmentyear tobecertifiedbytheconcerned controllingofficer

SL.No. Contributions
(tobefilledbythestaff)

Nameof thecertifying
Official

RatingPoint
2pts each, Max 20pts

Criterion-2ProfessionalCaliber/Performance 5
1. Commitment
2. CommunicationSkill
3. Job Knowledge& Competency
4. Willingness to accept responsibility
5. Interpersonal relationship & Team Work
6. Punctuality
7. Involvement in fulfilling the vision
8. ComputerLiteracy
9. Follow theadministrative
10. Attitudeincrisis
1 2 3 4 5

Scrutinyof Bills/ Accura

4. Maintainingsecrecyof i

5. Improvement in theareas ofworkand innovation

6. Involvement in fulfilling the vision

7. Relationship with theStudents

8. Involvement duringcommittee visits

Total:




SHEET-3

AssessmentbyHOD

Name oftheStaff Member : Designation
Recommendations oftheHOD Committee: Date:
Totalpoints (includingallcriterions 1 to 3)
Areas to beimproved Q

HeadofDept.

Name:

re ted

Name ofthe Staff Me Signature

Date:




SHEET-4

(TobefilledinbythePerformance Appraisal Committee)

S. Details Findings | Marks | Max.
No Allotted | Marks
1 | Skill improvement/health checkup/eye checkup 10

undergone in this academic year
2pts for each event

2 Contribution to UQMS 10
No. of files maintained - 2pts for each file

3 | Attendance 10
96-100 % - 20, 91-95% - 19, 86-90% - 18, 81-85% -
17
4 | Punctuality 5
<2 days LLP - 4, <4 days LLP - 3, <6 days LLP -
1 (LLP due to late punch)
35

Review Date
Committee

Performance Appraisal

nancethatconsistentlyexceedstherequirement

rmancethatregularlyexceedstherequirementofthe
position.PerformanceatthisleveloccasionallyexceedsOrfalls
belowthislevel.

Average

Performancethatmeetstherequirementoftheposition.
PerformanceatthislevelusuallymeetsbutoccasionallyFallsor
exceedsthelevel.

Impr.

Expected

Performancethatdoesnotmeettherequirementoftheposition. The
Instructionalstaffmemberisexpectedtodevelopand
implementstrategiesto improveperformancetotheexpectedlevel

1 | Unsatisfactory

Performancethatdoesnotmeettheminimumrequirementofthe
positionand/ oralevelcommensuratewiththeexperienceofthe
instructionalstaffmember.




PERIYAR MANIAMMALI INSTITUTE OF SCIENCE AND TECHNOLOGY, VALLAM,
THANJAVUR - 613403

NON-TEACHINGSTAFFASSESSMENTFORM(FORSUPPORTINGSTAFEF)

Garden, Plumbing, Electrical, Securities, Kitchen, Transport, House Keeping, Estate Office,
Etc.

SHEET-1 (Tobefilledbythestaffmember)

Date of Assessment / Review :

Periodof Assessment: From To

NameoftheStaff

Designationé& Section:

Dateof JoininginPMIST

Educational Qualification if any :
Total period of Experience in PMIS
Signature ofthe Staff




SHEET-2

Criterion-1 Key contributions made to Section/ otherInstitutional activities duringthe
assessmentyear tobecertifiedbytheconcerned controllingofficer

SI.No. Contributions

(tobefilledbythestaff)

RatingPoint
5pts each, Max 15pts

Nameof thecertifying
Official

Criterion-2Skill/Performance

12. Commitment

13. Job Competency

14. Willingness to accept responsibility

15. Interpersonal relationship & Team Work

16. Punctuality

17. Follow theadministrative hierarchy

18. Attitudeincrisis

19. Sense ofresponsibility

20. Relationship with theStud

21. Involvement duringcommittee

Total:

Name &Signature of controllingofficer




SHEET-4

(TobefilledinbythePerformance Appraisal Committee)

S. Details Findings | Marks | Max.
No Allotted | Marks
1 | Skill improvement/health checkup/eye checkup 10

undergone in this academic year
2pts for each event

2 Contribution to UQMS 10
No. of files maintained - 2pts for each file

3 | Attendance 10
96-100 % - 20, 91-95% - 19, 86-90% - 18, 81-85% -
17
4 | Punctuality 5
<2 days LLP - 4, <4 days LLP - 3, <6 days LLP -
1 (LLP due to late punch)
35

Review Date
Committee

Performance Appraisal

rmancethatregularlyexceedstherequirementofthe
position.PerformanceatthisleveloccasionallyexceedsOrfalls
belowthislevel.

Average

Performancethatmeetstherequirementoftheposition.
PerformanceatthislevelusuallymeetsbutoccasionallyFallsor
exceedsthelevel.

Impr.

Expected

Performancethatdoesnotmeettherequirementoftheposition. The
Instructionalstaffmemberisexpectedtodevelopand
implementstrategiesto improveperformancetotheexpectedlevel

1 | Unsatisfactory

Performancethatdoesnotmeettheminimumrequirementofthe
positionand/ oralevelcommensuratewiththeexperienceofthe
instructionalstaffmember.




PERIYAR MANIAMMALI INSTITUTE OF SCIENCE AND TECHNOLOGY, VALLAM,

THANJAVUR - 613403

NON-TEACHINGSTAFFASSESSMENTFORM(FORTECHNICALSTAFF)

SHEET-1 (Tobefilledbythestaffmember)

Date of Assessment / Review :

Periodof Assessment : From To

NameoftheStaff:

Present Designation& School /Department/Section:

Dateof JoininginPMIST

Designation at thetimeof joining;:

Educational Qualification:

Qualification/Degree Class
Dip / ITI
UG
PG
Others, ifany
Previous Experience:
SL a I Period 1 Reasonfor
ganization From To Salary leaving
. . Period
Designation From To

Tasks that are promised to be achieved by the staff before the next assessment for self
development/departmentor Institutional development(tobefilledbythestaffmember)

1

2
3
4

Signature ofthe Staff




SHEET-2

Criterion-1 Key contributions made to department/ otherInstitutional activities duringthe
assessmentyear tobecertifiedbytheconcerned reporting officer

S1.No. Contributions Nameof thecertifying | RatingPoint
(tobefilledbythestaff) Official (Each 2pt, max:20)

Criterion-2ProfessionalCaliber/Performance 5
1. Commitment
2. CommunicationSkill&ComputerLiteracy
3. Technical Knowledge& Competency
4.  Willingness to accept responsibility
5. Interpersonal relationship & Team Work
6. Punctuality
7. Submission to authority
8. Attitude towards Skill improvement
9. Attitudeincrisis
10. Sense ofresponsibility
Criterion-3ProfessionalCa 1 2 3 4 5
1. Assisting the faculties in lab
2. Upkeep & maintenance of lab
3.
1 2 3 4 5
and innovation
4. Involvement in fulfilling the vision/mission
5. Relationship with
6. Involvement duringcommittee visits

Total:

Signature of Reporting Officer with Name



SHEET-3

Assessmentby HOD
Name oftheStaff Member : Designation
Recommendations oftheHOD Committee: Date:
Totalpoints (includingallcriterions 1 to 4)

X
»




Areas to beimproved

HeadofDept.
Name:

T e abOVe ODSErVatiOSare aecepredt

Name ofthe Staff Member Signature

Date:

19




SHEET 4

(TobefilledinbythePerformance Appraisal Committee)

workshop/seminar/training attended relevant
to your current position)
2pts for each event

S. Details Findings | Marks | Max.
No Allotted | Marks
1 | Skill improvement in this academic year (any 10

2 Contribution to UQMS 10
No. of files maintained - 2pts for each file

3 | Attendance 10
96-100 % - 20, 91-95% - 19, 86-90% - 18, 81-85% -
17
4 | Punctuality 5
<2 days LLP - 4, <4 days LLP - 3, <6 days LLP -
1 (LLP due to late punch)
Total 35

Review Date
Committee

TotalPoints outof 150

Performance Appraisal

RatingScale

5 | Exceptional Performancethatconsistentlyexceedstherequirement
Performance oftheposition.
4 Performancethatregularlyexceedstherequirementofthe
AboveAverage position.PerformanceatthisleveloccasionallyexceedsOr
falls belowthislevel.
Performancethatmeetstherequirementoftheposition.
3 | Average . .
PerformanceatthislevelusuallymeetsbutoccasionallyFal
Isor exceedsthelevel.
) Improvement Performancethatdoesnotmeettherequirementoftheposition.
The Instructionalstaffmemberisexpectedtodevelopand
Expected . .
implementstrategiesto
. Performancethatdoesnotmeettheminimumrequirementofth
1 | Unsatisfactory o
positionand / oralevelcommensuratewiththeexperienceoft

20




